__________ County Government
Job Description

Job Title:
Geographic Information Systems Specialist
Department:
Information Technology
Reports to:
Information Systems Director
FLSA Status:
Exempt
EEO Code:
C
Issue Date:
06/06/2017
The intent of this job description is to characterize the typical tasks performed by individuals in this position and should not be considered an all-inclusive listing of work requirements and duties. Other tasks may be assigned at the discretion of management including work in other functional areas.  All Employees must have legal authorization to work in the United States.
Job Summary:
 Under general supervision, updates and maintains geodatabases and maps for Williamson.  
Essential Duties and Responsibilities include the following. Other duties may be assigned.  
1. Collects and maintains geodatabase data for all Williamson County departments.

2. Designs and prints maps for all of the county departments.

3. Monitors for changes in the maps of Williamson County and surrounding counties.

4. Manages the ARC GIS server for the Williamson County.

5. Modifies county mapping information as needed for all departments.
6. Ensures proper conversion and consolidating of ESRI Geodatabase to SQL database.

7. Creates map packages for all departments in the county.
8. Works as the liaison between the county and GIS vendors.
9. Provides assistance with any GIS requests.
10. Other duties as assigned.
Supervisory Responsibilities:  
· None
Examples of Knowledge and Skills Required:  
· Be able to prioritize projects.
· Be able to communicate well with others.

· Must be able to meet deadlines.
· Must be self-motivated.

· Must have knowledge of SQL.
· Must have ARC ESRI GIS knowledge.
Education and/or Experience: 
· Bachelors in Geographic Information Systems preferred.
· 3+ years experience with GIS.
Certificates or Licenses Required:  
· Must possess a valid Tennessee driving license.
Physical Demands:  
· Be able to lift up to 50lbs.
· Be able to traverse rough terrain.
Work Environment:  
Though much of the work will be conducted in office settings, the employee will have to travel out to mapping sites and traverse outdoor locations.
