__________ County Government
Job Description

Job Title:
GIS Analyst
Department:
Information Technology
Reports to:
Director
FLSA Status:
Exempt
EEO Code:
C
Issue Date:
07-09
Revised Date:
8/3/17
The intent of this job description is to characterize the typical tasks performed by individuals in this position and should not be considered an all-inclusive listing of work requirements and duties. Other tasks may be assigned at the discretion of management including work in other functional areas.  All Employees must have legal authorization to work in the United States.
Job Summary:
 
Under general supervision, maintains and updates all Geographic Information Systems’ (GIS) land base databases and all County maps for use by various County departments and the public.
Essential Duties and Responsibilities:

1. Collects geographic data throughout the County and integrates it into GIS shape files or databases for use by various County Departments.
2. Marks geographic points and records data from locations in the County.

3. Converts data into a usable technology form for the mapping of soils, residential locations, storm water drainage and other needs.
4. Coordinates and updates property data with the Property Assessors Office to ensure correct property ownership information and boundaries.

5. Adds new parcels to assessment maps as needed.

6. Prepares, updates and amends all County location maps as needed.

7. Interprets statistical geographical data on environmental resources for regional planning.

8. Monitors new developments and technology in the GIS field and makes recommendations for changes and updates.

9. Performs other duties as assigned.
Supervisory Responsibilities:  
· No supervisory responsibilities but coordinates activities of several as it pertains to GIS duties.
Examples of Knowledge and Skills Required:  
· Working knowledge of technological equipment used for measuring, marking and mapping of properties as well as computer software and programs for same.
· Ability to research new developments and technologies in GIS.

· Ability to work well and communicate technically with individuals from governmental agencies as well as from the private sector.
Education and/or Experience: 
· Bachelors Degree in GIS or closely related fields highly recommended with one year of “hands-on” experience in field work either from school assignments through other employment.
· Two years of formal technical training with minimum of five years “in field” experience. 
 Certificates or Licenses Required:

· Must possess a valid Tennessee Driver’s License or obtain such if driving under a valid driver’s license from another state.
Physical Demands:  
· Employee must be able to carry equipment weighing up to 50 pounds over long distances and rough terrain.  
· Should be able to walk, bend, stoop, reach and lift equipment up to 50 pounds.  
· Must be able to read instruments and enter data.
Work Environment:  
While much of the work is conducted in an office environment, a significant portion of such will be performed in the outdoors in partially or non-developed lands with exposure to weather extremes and insects or animals.
